The ASSOCIATION of Washington Community and
Technical College Administrators and Exempt Staff
ALAN SPENCE EMPLOYEE SCHOLARSHIP  
The ASSOCIATION Scholarship is a program administered by The ASSOCIATION of Washington Community College Administrators and Exempt Staff.  The scholarship program encourages well-qualified and motivated classified, professional or confidential exempt employees to consider careers as community or technical college administrators.

The purpose of the scholarship is to provide financial assistance for employees in the form of tuition, books and related costs to attend college courses leading to a baccalaureate or master’s degree.  The overall goal of the program is to encourage and support classified, professional or confidential exempt employees in obtaining a baccalaureate or master’s degree.  By obtaining this degree, it is assumed that the individuals will become more competitive for administrative positions within the Washington Community and Technical College System.  The scholarship is a distinct honor and award that benefits the employees, the colleges, and The ASSOCIATION.  Persons in under-represented categories are encouraged to apply for the scholarship.

Scholarship recipients will be invited to the Summer ASSOCIATION Conference with all conference fees waived.  They will be asked to provide status reports in January and June of the progress towards degree attainment.

WHO IS ELIGIBLE TO PARTICIPATE?

Classified, professional or confidential exempt employees:

· Who are full-time and permanent employees in the Washington State Community and Technical College System at the time of application submission,
· With at least five years experience as a classified, professional or confidential exempt employee in the Washington community and technical college system (experience need not be consecutive),

· Who have expressed an interest in community or technical college administration,

· Who receive full endorsement from their community or technical college president,

· Who will attend college carrying at least 5 quarter credits or 3 semester credits,

· Who will complete the application form and present a plan for finishing the degree desired.

HOW LONG IS THE SCHOLARSHIP PERIOD?

Normally up to one year.

WHAT IS THE MAXIMUM AMOUNT FOR THE SCHOLARSHIP?

$1,200 per year

SELECTION PROCEDURES     

Completed individual applications are due in your college president’s office by March 23.  The president will assess the application, select one scholarship candidate from your college, complete the President’s section, write a letter of support and forward one nomination to Rhonda Coats by April 4.

The selection committee is composed of members of The ASSOCIATION Executive Committee and one member from the Professional Recognition Committee.  The committee will make its decision in late Spring Quarter and notify the scholarship recipients at that time.  Formal announcement of the winner(s) will occur at the Summer ASSOCIATION Conference.
METHOD OF PAYMENT

The scholarship winner will receive funds for the upcoming year at The ASSOCIATION Summer Conference.

APPLICATION PROCEDURES

Applications for the scholarship program must include the following:

· The completed scholarship application, including the required essay on the applicant’s interest in an administrative career in a Washington State community or technical college.

· Copies of all college transcripts.  (Unofficial copies are acceptable).

· Two recommendations; one from a colleague who has worked directly with the applicant; and one from an administrator who is knowledgeable about the applicant’s work.
· A letter of support from the college president expressing a willingness to seriously consider the applicant for an administrative position following completion of the scholarship.
	PLEASE NOTE

Individual applications are due in your college president’s office by:

March 23
Your college president will submit one nomination by:

April 4, to:
Rhonda Coats, Vice President for Student Services

South Puget Sound Community College

2011 Mottman Rd SW

Olympia, WA 98512-6292

rcoats@spscc.ctc.edu


The ASSOCIATION

ALAN SPENCE EMPLOYEE SCHOLARSHIP 
APPLICATION FORM

	Name:



	Address (work or home, your preference):



	Work Phone:


	Social Security Number:



	How long have you been an employee?



	Where did you gain your experience?



	Describe your previous education:



	Describe your current position:



	What college will you attend?



	What degree are you seeking?


	Have you been admitted to the college?



	Provide your plan for completing your degree (time frame, courses, etc.):



	Describe the leadership roles you have provided to your community or technical college that would demonstrate your potential (not to exceed 150 words):




	Explain why you need scholarship assistance to complete your college courses (not to exceed 150 words):



	On a separate page, tell us why you are interested in an administrative career in the community/technical college and specifically your career goal in the Washington State Community College system (maximum one page).  Be explicit on what administrative position or area you seek.  Explain how you have researched this position or area, what path you would take to get there; and what strengths and experiences you would bring to this career-track. 



	Signature of applicant:
	Date:



	EVERYTHING BELOW TO BE COMPLETED BY COLLEGE PRESIDENT

	1.  Do you endorse this candidate for the scholarship?



(  Yes
(  No

	2.  Will your institution agree to the employee’s plan?



(  Yes
(  No


	3.  If necessary, will you provide leave of absence, release time or some special assignment to enable this individual to complete his/her degree?



(  Yes
(  No

	4.  Upon completion of this applicant’s degree, will you give serious consideration to hiring this person as an administrator?


(  Yes
(  No

	5.  List the kinds of administrative positions that you would consider this candidate for:



	Signature of college president:


	Date:




Return to your President’s Office by March 23.

The President should submit the successful application with a letter of recommendation by April 4 to: 
Rhonda Coats, Vice President for Student Services

South Puget Sound Community College

2011 Mottman Rd SW

Olympia, WA 98512-6292

rcoats@spscc.ctc.edu
THE ASSOCIATION

Guidelines for Letters of Recommendation

Alan Spence Employee Scholarship 
(Please provide a copy to individuals asked to write a recommendation.)

Your letter is one of the key components in our review of the scholarship application.  In order for us to fully evaluate the applicant, please be sure you have addressed each of the following points:

1.  The ability of the staff member to succeed in the major and degree chosen.

2.  The motivation of the staff member to succeed with their chosen goals in the community college system.

3.  The interest expressed by the staff member in returning to an administrative position in a Washington state community or technical college.

Scholarship applicants please note:  One letter should be from someone you work directly with and one from an administrator who is familiar with your work.

Please note:  There has been some confusion in past years regarding the definition of full-time permanent classified, professional or confidential exempt employees considering careers as community or technical college administrators.  While this category includes instructional administrators it does not include positions that are primarily faculty.

